
l·te/I~Qst Shift OvernmeMemorandum of Understanding 

Tlils IVk\lliOmndum of lJnderS!<tndl ng'f,h,tJ I be u5ed,fbrnnypn~ip!)st shift overtime that extends 30 minutes 
ormore.beyondjhe beginning nfr.mdbfa"Nofulal"shHL Exceprions t<) this general understanding maybe 
Jundt to permit job C(HHinuJ LYOI' {o aGG\)mm(ldaLc 1.11)( que job reqU~ remems, ' 

(Jur goal 'lvill'belXl provide ns much notiJk<JtioJ) of pre/pos! ~:hiJlactiyities as possible priorto dIrectingan 
cnW!oyt;c to work prw'i')()Sj sbift V{Or);:, ' 

If all employeewishes to he considered fbI" pre/post shif] overtime in an area otber than their normally 
assigned mell,they may submit an AVOstating theirdesire to beconsidered for' prc.!p(}s[ shif] ovcl'tltnein 
thttt'llH)<i, Tbis'I\.\'O slll~Jl II1c1ude1heirphonc and pagernumbers, 'flnd1)(; submitrcd to tbe.approprisre 
FUl1cticH1u! Group Chief{s)/feaQs, AVO Shft! l be effective lh)!D date submitted mJ1iJ the nextannual 
shin assignment . (presently th(lf1rst.pay period in May) unless rescinded b;l" /\'1/0, A new'AVO is 
required cad; ycrlr, Forthe purposes.ofpre/posr shift overtime, this employee shall he consideredon an 
equal basisas thQ employees in the 1\1"(;1,1. 

The supervisor will seek volunteers first. These volunteers shall be: obtained from the pool of employees in 
each area (L e. V/\.B,OPf J /2, OPFJ,Pad), including those submitting AVO'5; requesting cousidermicn 
oUTskk, {lftbt3fr noni1nl work area Thevolunteer with the least amount of'overtimc onthe most.recenr 
"Yearto iistshaU bechosen. lf'thisemployee cannot be reached in n reasonable <llUOmW oflime{j.5 
minutes) they may he bypassed. Ira volunteercannot be obtained from the local area, the supervisor may 

volunteer Htom another area 

In case of confllctof'pre/post shiH.fequiremenl:s in multiple "VOl}; areas, the JeacL"JsupcfvisOfS \vill 
cnordinateor, if necessary, rna)" deviate from the . to minimiae (he i rnpacrof tbe scheduling 
conflicts: In anyeveur, Ill,;: employee's normalwork area sliaH have priority for \',;01'1< ~\8sigtlmcnts, 

Ira vokmiecrcannot beobtained the supervisor msydlrect theemp loyee with the least amount of tOlal . 
overtlme from till: mostrecent "YI,~(Ir to Dale'; List fronl 111<1l (in);;! to work, This illdudcilCTl1plo}'ces who 
StlbmirtedA'IiO' $, 

If at aHpossihlc thesupci'vISt1f "viU make every effOltNOT to direct. ~;omt:one to workwho did pH1/pOSt . 
£.11[[1 Y.'otk theprevious day, . . 

Robert Hammond 
Branch Chler~ PH,·,P4 


