
AVOID VERBAL ORDERS
 

DATE: July20,2004 

TO: Scott Cline ORG: SA..B3
 

SUBJECT: OvertimeSupport
 

The following concurrence was reachedby the ISSlPayload 'l:J::g~~~~ipg11?lVi~i()n(St\.;-~).~l;iuteShtittleDivi$ion(SA-B)
 
in regardsto the Quality Assurance Branch (SA-C2) providingovertinievolt1J.l~~r supportonthe weekendstoth.eShuttle
 
QualityAssurance Branch(SA-B3).
 

1. Volunteers will be limited to eight (8) hours, to be workedonfirst shift, urtlessindividualsvolunteerfor additional
 
hours and/oran alternate shift.
 

2. Volunteers will signup by 10:00a.m. on the Thursdaypriorto the weekelldbeitlg:\Votked. 

3. Volunteers will annotate which desired shift and if anyhours can exceedeight (8). 
-,"."",-' . . . 

4. Ifvolunteers have not beennotifiedby 1:00p.m,on Friday, th~y will.not be directedto support the ShuttleDivision,
 
even if the work loadincreases. . .
 

Ifa scheduling conflict occursbetween the ISS/PayloadPtocessingDivisibn and theShuttleDivision activityoccurs, 
~,:)S/Payload workwill have priority. 1. 

6. An overtime wheel will be maintainedby the Shuttle DivlSiOllJOensure equalo-Xertime for the SA-C2 volunteers. 

7. Equalovertime. per the overtime wheel, will be given to the as 1910-11 'sandGSJ91O..12's frOth the ISSlPayload 
Processing Division while supportingthe ShuttleProcessing Division. .. ...

8. Accessto computers will be providedto the volunteersasrequired. 

9. The Shuttle Division will furnish all requiredtools to suWOrttheworkpetf9W1ed. 
,. : ' 

10. The ISSlPayload Processing Division volunteers will annotate.theirtime cards with LaborCodesprovided by the 
ShuttleDivision. .. . . 

11. Volunteers willbe givenaccess to the PRACAsystem. 

h~7/z'IO'1 
Bruce L. Jansen' 7 Of Steve Brunelle 
Chief, ISSIPayload P cessing S&MA Divisio DeputyChief QualityAssurance Branch 
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Scotty Cline -J-;JJI- 6 YJ 
Chief, Quality Assunfnce Branch 

William Killpatrick 
Union President 
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